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USEFUL DOCUMENTS

• You can find all useful documents on the International Mobility website:

https://sites.units.it/internationalia/en/erasmusplus-in/


Contact the International 
Mobility office for your
Letter of Arrival at:

AFTER THE ARRIVAL IN TRIESTE

Contact your Italian
coordinator for the didactic
aspect

Get your certificate 
of arrival signed by 
us

incoming.students@amm.units.it

https://www.units.it/search/abook/index.php?scope=&where=people
mailto:incoming.students@amm.units.it


CERTIFICATE OF ARRIVAL

• Arrival document issued by the 
International Mobility Office

• You may also have a certificate of 
arrival from your home University.
It can be signed by our office

Arrival at UNITS = Physical event 
(Welcome Meeting, Lessons start, 
Meeting with  your Italian
coordinator)



Learning agreement:
get all the signatures and 
then send it to our office 
as a pdf form

Lessons start:
in all departments, classes start on 23rd

of September 2024, except for the 
department of Language, Interpreting
and Translation Studies(SSLIMT) where
the lessons start on 7th October 2024. 

All the lesson at University of Trieste are 
in presence.

Attending lessons is important!



USERNAME AND PASSWORD
received when you registered on line esse3

• In case of problems after your
immatriculation:

please write an e-mail attaching a 
scanned copy of your ID/passport
to:

helpesse3@amm.units.it

https://esse3.units.it/AddressBook/ABStartProcessoRegAction.do;jsessionid=5E8495242C5845F52305DE84EA3FFA15.esse3-units-prod-04?cod_lingua=eng


ON LINE RECORDED CLASSES AND RESOURCES (DIGITAL SERVICES )

e-Learning (ITA only)

You can get
- lesson catalogue
- Class schedule
- Moodle

Video tutorial 

https://portale.units.it/en/services/digital-services
https://www.units.it/studenti/didattica-digitale
https://www.units.it/catalogo-della-didattica-a-distanza
https://orari.units.it/agendaweb/index.php?view=easycourse&include=homepage&_lang=en
https://moodle2.units.it/


You can get access to courses through the 
TEAMS platform
In case of problems to access in Teams,
please contact the teacher of the course.

TEAMSMOODLE

Were you can get the didactic materials
If your Credentials work but you can not access the 
MOODLE platform, 
please contact: moodle@units.it

https://moodle2.units.it/


UNITS APPS
myUniTS Orari UniTS

https://portale.units.it/it/servizi/servizi-digitali
https://portale.units.it/it/servizi/servizi-digitali


Classes timetable:

https://orari.units.it/agendaweb/index.php?view=easycourse&_lang=it

CLASS  SCHEDULE

https://orari.units.it/agendaweb/index.php?view=easycourse&_lang=it


UNIVERSITY LIBRARIES

The University Library System offers 
study rooms.
You can borrow books and digital 
materials, and access databases. 
Find out more about on BiblioUniTS.

https://www.biblio.units.it/SebinaOpac/article/reading-rooms/biblioteche-sale?locale=eng
https://www.biblio.units.it/SebinaOpac/.do?locale=eng


Register with the 
National Health 
System

Information Office
Parco di San Giovanni 
Via Giovanni Sai, 7, 
34128 Trieste
tel. 040 3997273/ 
0403997194

BEYOND UNIVERSITY

Get your 
codice fiscale
tax code

Download the 
app for 
canteens
ARDIS

Contact ESN
Trieste

Welcome
Office FVG

https://linktr.ee/esntrieste

http://www.welcomeoffice.fvg.it/

https://www.welcomeoffice.fvg.it/practical-info/addresses/?poi=1265
https:///
https://linktr.ee/esntrieste
http://www.welcomeoffice.fvg.it/


CODICE FISCALE

• Agenzia delle entrate
Via L. Stock 2/3

Please find here the request form:

Instructions already sent by e-mail to 
you all!

Contact address: 
dp.trieste@agenziaentrate.it

https://www.agenziaentrate.gov.it/portale/schede/istanze/richiesta+ts_cf/modello+e+istruzioni+cf+aa4_8/aa48+inglese
https://www.agenziaentrate.gov.it/portale/documents/20143/278995/Form+AA48+Editable_AA4_8_Modello_ING.pdf/e32d806e-92e3-05a5-37ac-ab270ff86a74


ARDIS - CANTEENS

• You can download the app
«bookAmeal» by ARDIS after your 
arrival and immatriculation

• The app is free of charge

• For information contact: 
ristorazione.trieste@ardis.fvg.it

https://www.ardis.fvg.it/contenuti.php?view=page&id=214#scheda528
https://www.ardis.fvg.it/upload/schede/1619000542.pdf


Please contact ARDIS  
info.trieste@ardis.fvg.it

PUBLIC TRANSPORT

https://www.ardis.fvg.it/contenuti.php?view=page&id=215
https://tplfvg.it/en/

mailto:info.trieste@ardis.fvg.it
https://www.ardis.fvg.it/contenuti.php?view=page&id=215
https://tplfvg.it/en/


EMERGENCY NUMBERS

• 112 GENERAL EMERGENCY
NUMBER

• 113 POLICE

• 115 FIREFIGHTERS

• 118 AMBULANCE



LEARNING AGREEMENT

• NB: RESPONSIBLE PERSON at the 
receiving institution = ITALIAN 
COORDINATOR (Teacher) who has 
to sign the LA

• The Staff of the International 
Mobility Service can not sign the 
LA, but insert your course in your 
profile esse3 (Booklet)



LEARNING AGREEMENT How to fill out your Learning 
Agreement

• Each course must have on TABLE A:
Component code
Component title in Italian
Number of Italian CFU/ECTS 

credits
• Link

• To be sent to: 
incoming.students@amm.units.it

• After we receive your L.A. we 
register your courses on your 
Booklet!

• Always take it with you to exams

https://units.coursecatalogue.cineca.it/cerca-insegnamenti
mailto:incoming.students@amm.units.it


LEARNING AGREEMENT
How to fill out your Learning 

Agreement

• Always indicate the exact number 
of credits: any change to the 
standard number of credits must 
be explicitly approved by the 
teacher of that course and by the 
Italian coordinator of the exchange.

• Choose only courses offered by 
your own Department at UniTS; 
courses from other Departments 
can be chosen only exceptionally 
and upon authorization by the 
Mobility Delegate.



CHANGES-DURING THE MOBILITY

• To be sent to: 
incoming.students@amm.units.it

• Changes? Use the section 
«Changes-During the mobility» 1 
MONTH TIME after arrival

• Credits will be validated ONLY for 
courses included in LA/Changes

After we receive your Changes we 
update your courses on your 
Booklet!
Always take it with you to exams



Search for a teaching

https://units.coursecatalogue.cineca.it/cerca-insegnamenti


DURING THE EXCHANGE

• Learning Agreement & Changes

• Register on line for classes if 
needed

• Attending lessons is important!

• Register on line for exams (appello) 
before doing to the exam in 
presence

Is an extension needed?



EXTENSION FORM (SEE WEBPAGE)

• Must be asked for BEFORE the 
normal expiration of the exchange

• Must be confirmed by the 
student’s sending university

• Lacking a request of extension, all 
the exams given after the exchange 
normal expiration SHALL NOT BE 
VALIDATED

https://sites.units.it/internationalia/it/erasmusplus-in/?file=stu_studio.html&cod=2024


EXAMS REGISTRATION (HOW)

• Whenever you want to take an 
exam, you must sign up on-line

https://esse3.units.it/Home.do

• All the exam procedures are 
completed on-line

• Please find on the department website the 
Academic calendar

• Exam must be taken in presence

https://esse3.units.it/Home.do


ERASMUS ITALIAN COURSES

• Italian courses for Erasmus students are free of charge. 

• In the Learning Agreement indicate « Corso Italiano 
Erasmus» (No code)

• The final test will give you the right to get credits 6 
CFU. As the courses are extracurricular you can not get 
marks

• Courses will be organized by Centro Linguistico
d’Ateneo (CLA)

https://iuslit.units.it/it/node/45390

All levels (A1, A2, B1, B2) will start in October
You will be informed by e-mail

https://iuslit.units.it/it/node/45390


BEFORE LEAVING

• Contact the International Mobility 
Office to get your Certificate of 
Departure signed 

• NB: all exams must have been 
completed before leaving!

• It is not possible to do the exams 
remotely



THE DEPARTURE

• When you request the Statement of Departure 
to the International Mobility Service, your on 
line profile will be frozen

• No exams will be valid after that date

• Be careful! Request the Statement of 
Departure to the Office only AFTER completing 
all your exams!!

Departure = the last day you must be 
physically present at UNITS (last day of the 
examination/course/work/ mandatory 
attendance period)



AFTER THE EXCHANGE

• Transcript of records (will be sent 
to you and to your home 
University)



HUMANITIES
https://disu.units.it/it/didattica/informazioni-studenti/calendari-didattici

ECONOMICS
https://deams.units.it/it/didattica/corsi-studio/Calendario-Didattico

POLITICAL SCIENCES
https://dispes.units.it/it/didattica/informazioni-studenti/calendari-didattici

MATHEMATICS, INFORMATICS AND GEOSCIENCES
https://dmg.units.it/it/didattica/corsi-studio/Calendario-didattico

ACADEMIC CALENDARS

https://disu.units.it/it/didattica/informazioni-studenti/calendari-didattici
https://deams.units.it/it/didattica/corsi-studio/Calendario-Didattico
https://dispes.units.it/it/didattica/informazioni-studenti/calendari-didattici
https://dmg.units.it/it/didattica/corsi-studio/Calendario-didattico


PHYSICS
https://df.units.it/it/didattica/corsi-studio/Calendario-accademico

LIFE SCIENCES
https://www.biologia.units.it/pagine/211/Calendario-Didattico-e-Orario-Lezioni
https://www.biologia.units.it/pagine/210/Calendario-Didattico-e-Orario-Lezioni

CHEMICAL AND PHARMACEUTICAL SCIENCES

https://dscf.units.it/en/teaching/student-information/calendar

MEDICINE
https://corsi.units.it/me03/calendario-didattico

ACADEMIC CALENDARS

https://df.units.it/it/didattica/corsi-studio/Calendario-accademico
https://www.biologia.units.it/pagine/211/Calendario-Didattico-e-Orario-Lezioni
https://www.biologia.units.it/pagine/210/Calendario-Didattico-e-Orario-Lezioni
https://dscf.units.it/en/teaching/student-information/calendar
https://corsi.units.it/me03/calendario-didattico


ENGINEERING AND ARCHITECTURE

https://dia.units.it/it/didattica/corsi-studio/Calendario-accademico

LAW
https://iuslit.units.it/it/node/6609

https://iuslit.units.it/it/node/6734

SCHOOL FOR INTERPRETERS/TRANSLATORS
https://iuslit.units.it/it/node/9750

ACADEMIC CALENDARS

https://dia.units.it/it/didattica/corsi-studio/Calendario-accademico
https://iuslit.units.it/it/node/6609
https://iuslit.units.it/it/node/6734
https://iuslit.units.it/it/node/9750


INFORMATION DESK

Our office will be open to the public (incoming students)
in the next few days

Times will be published on our website

https://sites.units.it/internationalia/it/erasmusplus-in/

https://sites.units.it/internationalia/it/erasmusplus-in/?file=stu_studio.html&cod=2024


CONTACTS

E-mail:
incoming.students@amm.units.it

Erasmus Incoming info page

https://sites.units.it/internationalia/it/erasmusplus-in/?file=stu_studio.html&cod=2024


ENJOY YOUR EXCHANGE!
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